
Assess, Plan, Do, Review Process 
 

During the ‘Do’ process teachers will monitor targets every three weeks. They will show the impact of the 

provision they are providing. Teachers are required to use the personalised learning plans as an on-going 

document and amend provision and targets where appropriate. 

After 10 weeks (Week one) Assess 

Use the Stage 2 Assessment sheets to assess the outcomes. 

 

  

First review and planning meeting 

(Week one) 

Second review and planning meeting 

(Week two) 
School support review meeting 

Class teacher and TA 

 Discuss outcomes of personalised learning 

plan and decide whether they have been 

met and discuss assessments. 

 Discuss whether any adjustments need to 

be made to the child’s provision and adjust 

personalised provision map.  

 Set new targets/outcomes on personalised 

learning plan. 

 SENCO to check targets (hand in by 

deadline given). 

 Discuss possible reasons why SENCO 

should consider contacting outside 

agencies for more advice.  

 School support review meeting 

Class teacher and Parent (SENCO if needed) 

 Discuss outcomes of personalised learning 

plan targets. 

 Complete the review section on the 

personalised learning plan. 

 Discuss new targets and amend where 

appropriate.  

 Discuss whether any adjustments need to 

be made to the child’s pupil passport and 

amend.  

 Parent to sign the new personalised 

learning plan  

 Relevant paper work sent home. 

 Any hand written documents, scan and 

place in the child’s digital folder. 
   

 

   

           Not yet achieved Outcomes 

met? (indicate colour on 

personalised learning 

plan) 

              Exceeded 
 

 

 
Partly achieved/ 

achieved 
 
 

 

 

 

Discuss possible reasons 

why SENCO should 

consider contacting 

outside agencies for more 

support and advice. If 

outcomes have not been 

met on 3 successive 

occasions, propose 

applying for an EHCP.  

 Make sure the provision 

is appropriate for the 

child. Adjust provision 

if necessary.  

Set new targets. 

 Make sure the provision is 

challenging and appropriate 

for the child. Adjust 

provision. 

Set new targets. 

If outcomes are met on 3 

successive occasions propose 

removal from SEN register. 

Consider placing on Wave 2 

intervention plan. 

 

 

  

SENCO to keep the child on the SEN register and the Assess, plan, do, and review cycle where necessary. Next 

review to takes place in 10 weeks.  Teachers to update pupil summary report where necessary.  



 


